
Presentation Upload Instructions  
We are looking forward to your participation as a speaker at the 2017 NOBCChE Conferece at the Minneapolis 
Marriott City Center and Minneapolis Radisson Blu Hotels in Minneapolis, MN. We are requesting that all speakers 
upload their presentations in advance of the conference following the instructions below. As a backup, please also 
bring a copy of your presentation with you on a thumb drive or similar medium. Please only upload the FINAL 
version of your presentation.  
 
Take a moment to review the guidelines at the bottom of the page regarding equipment provided and what type of 
presentations can be supported. There will be no exceptions to these guidelines. Please upload your presentation 
no later than Oct. 31, 2017. Contact the event organizers at answers@nobcche.org  if you have any questions. See 
you in Minneapolis! 
 
To Upload Your Presentation:  

1. Go to https://spaces.hightail.com/uplink/NOBCChEConference  

2. Click “Select Recipients” and choose NOBCChE Conference 

3. Drag and drop your file into the Hightail drop box or click the red “My Computer” button to choose your file. 

a. Please be sure that your file name begins with your last name.  

b. Presentation files should be in PowerPoint or PDF format. 

3. Enter your name and email address in the “from” fields.  

4. In the “Message” field provide your name, date and start time of presentation, which track (Tech Session, Professional 
Session, Award Session, Special Session) you are speaking during, and your presentation title. Please be sure to list your 
specific track (i.e. Tech Session 1, Professional Session 3, etc.). If you aren’t sure please visit the website and review the 
detailed agendas or email the event organizers at answers@nobcche.org  

5. Click the “Upload” button. You will receive an email confirmation. 
  

Equipment Provided  
Each presentation room will have a laptop, LCD and screen. A podium microphone will be available where appropriate 
for room size. If you submit your presentation by the deadline it will be pre-loaded on the laptop in your room. The 
computers will support Microsoft Office 2016 products, or earlier, including PowerPoint. Mac/Apple computers will not 
be available. Sound and video will not be supported.  
 
Onsite Presentation Submission  
If you do not submit your presentation online you must bring it to the room at least thirty minutes prior to the session 
you are speaking for begins. A session is defined as the block of papers presented back to back.  
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